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1. Oo0mmue nosioxennsn

1.1. Hacrosmee INonoxeHue 0 3auiire NEPCOHAIBHBIX JAHHBIX pabOTHUKOB
MYHHIMNANEHOTO OIOUKETHOrO TOUIKOJIBHOIO 00Pa30BaTebHOTO YUPEKICHHS
«Jlerckuit can «Pamuna» c.JlaBbIICHKO) Auxoi-MapTaHOBCKOr0 MYHHLIMIIATBHOTO
paiioHa (natee JIOY) ycTaHaBIHBaeT MOPSIOK MOTyYEHHs, yIeTa, 00paboTky,
HaKOIUTCHUA W XPAHCHHSA JIOKYMEHTOB, COAEPIKAIIMX CBEACHUS, OTHECCHHBIE K
TICPCOHATILHBIM IAHHBIM PAOOTHUKOB JIOMKONBLHOTO 00Pa30BaATENLHOTO YIPEHACHUS.
PaboTHrKkaMu cuuTaloTCs KA, paboTaoUINE B IETCKOM cany 10 TpyAOBOMY
JIOTOBODY.

1.2. Hensro Hacrosuiero I1oioxenHs ABISETCA HCHOIHEHHE 3aKOHO1aTeIbCTBA PD
B 00J1aCTH 3aLIUTHI hepcoﬂanbmﬂx naHHeIX- Oenepansuniii 3axkoH ot 27.07.2006r.
Nel52-P3 «O nepcoHalIbHBIX JAHHBIX)

2, OcHOBHBIC 331294  3AIIHTDI NEPCOHAIBHBIX JAHHBIX

2.1. lox nepcoHaNbHBIMH JAHHBIME PaGOTHUKOB TIOHMMAETCS uHopMarms,
HEe00X0uMas paGoTONATEMO B CBA3H C TPYIOBBIMH OTHOILCHHSMHU ¥ KACAIOMASCS
KOHKPETHOTO pabOTHHKA, a TAKXKe CBEJCHUS O (PaKTaX, COOBITHAX M 06CTOSTEIHCTBAX
KM3HH PaOOTHHKA, TIO3BOJIIONINE HACHTH(PHUIMPOBATD €70 THIHOCTD.

2.2. CocTaB MepcoHaIbHbIX JAHHBIX paboTHHKA:

- aHKeTa M (WIM) JJHYHBIH JUCTOK,

- aBToOuorpadus;

- oOpazoBamnme;

- CBEJCHHS O TPYIOBOM M OOIIEM CTaXKE;

- CBEJICHHSA O IpeAbLIYHIEM MecTe PaGOTHL;




- CBEICHUS O COCTaBE CEMbBH;
- TIACTMIOPTHBIC AHHBIC,
- CBEJICHHMS O BOMHCKOM YUETE;
- CBeJeHMA 0 3apaboTHOM MIaTe COTPYIHHKA;
- CBEJICHHS O COLMAIbHBIX JIbIOTAX;
- CHELUANbHOCTD;
- 3aHMMaeMasi JOJDKHOCTD;,
- pasMep 3apabOTHOM ILIaThI;
- HaJIM4¥e CYIMMOCTEIA,
- aJpec MeCTa KHUTENbCTBA;
- JoManiHuii Teneon;
- COJIEpXAaHKE TPYIOBOTO AOTOBOPA;
- COJEpIKaHUE JCKIapalyn, I101aBacMoil B HAJIOTOBYI0 HHCTICKIIHIO;
- TNOMJIUHHUKHA ¥ KOIMH NPHUKA30B N0 JTUYHOMY COCTaBY;
- JIMYHBIE JIEN1a ¥ TPY/AOBbIE KHIDKKH COTPYTHHKOB;
- OCHOBAaHW K IPHUKa3aM M0 JIMYHOMY COCTaBY;
- JeJia, CoepKallye MaTepHaibl MO MOBBIIICHUIO KBATH(UKAINH U IIEPEIOIOTOBKE
COTPYAHHUKOB, UX aTTECTALMH U CIYKEOHBIX pacCICAOBAHHAX;
- Pe3yIbTaThl MEAULIHHCKOr0 00CIECAOBAHNS HA NIPEAMET FOJJHOCTH K OCYIIECTBICHHIO
TPYAOBbIX 00sI3aHHOCTEH;
- KOTIUM IOKyMEHTOB 00 06pa3oBaHum;
- pororpadun u UHBIE CBEECHHS, OTHOCAIIHECS K IIEPCOHAIBHBIM JaHHBIM
paboTHHKa;
- PEKOMEH/IALIMH, XapaKTEPUCTHKH! U T.11L
2.3. Yka3aHHbl€ B 1.2.2. CBEJICHUS SBISIOTCA KOH(DUACHIMAILHBIME U HE TIOJIEKAT
pasrIalieHHI0 HHAY€e KaK 10 OCHOBAHUSAM, IIPEyCMOTPEHHBIM 3aKOHOATENECTBOM PD.

3. OyHKIHH

3.1. B paMKax peaju3aigiu yHKTOB HACTOAIIETO [1010XKe NS 0 3aMMTE NEPCOHATBHBIX
JaHHBIX paGOTHHUKOB, PYKOBOIHUTE/ b KOMITAHHA H3/1aeT NPUKa3 0 HA3HAYECHHH JIHILA,
OTBETCTBEHHOTO 3a COOMIOACHUE MTOPS/IKa pabOThl C IEPCOHAIBHBIMH JAHHBIMH
pabOTHHKOB, Ha KOTOPOM JIEKAT BCEe 00S3aHHOCTH 10 00CCIIEYESHHIO
KOH(PpHACHIMATLHOCTH MOJIYYEHHBIX JAHHBIX, a TAKKE OpraHU3al[ii paboTh ¢ HUMH.

3.2 Ilepenaya uapopMay 0 NEPCOHATBHBIX JAHHBIX TPOHCXOIHUT TOJILKO B
IIMCbMEHHOM BUJIE. 3apoc NOJDKEH OBITH ClieNiaH B IMCbMEHHOM BHJIE C YKA3aHUEM BCEX
PEKBUBHUTOB JIHIIA, 3alpamuBaoniero uapopMammo. OTBET J0/DKEeH ObITh CIelIaH Ha
¢urpmennom O6nanke JIOY u ornpasiicH JIHOO KyphePCKO Ci1yk00ii, TMO0 3aKa3HbIM
IUCHMOM.

3.3. Bce nosnyueHHbple nepCOHaIbHbIE JAHHBIE JOJDKHBI XPAHHTHCH B MECTE,
MCKJIIOYAIONIEM HECAHKIMOHUPOBAHHBIX JIOCTYII TPEThHX JIMII.

3.4. DneKTpOHHbIE HOCUTENN HH(POPMAITIH, JODKHBI OBITH 3aIIHIICHBI
KpUTOrpaQU4ECKIMHU CPE/ICTBAMH 3aTATH MHPOPMALIHH.




4. Ilpasa paGorauka

4.1. PaGoTHHK MIMEET IIPaBo:
-Ha npocmotp nepconaiisHOI nHpOpMaIMK, umerouIeiics y paboToaaresis.
- Ha cBoGoaHbiit OecIuiaTHblii U HEOrpaHUYEHHBIH JOCTYN K CBOUM TEPCOHATLHBIM
JAHHBIM, B TOM 4YMCJIE IIPABO HA NOTYYCHHE MOATBEP)KJAIOIINX JOKYMEHTOB B BHJIE
CIPaBOK, KOIMI1 WJIH B BUJIE MHOTO APYroro opUIMaIbHOTO JOKYMEHTA.
- Ha noctyn kK MeMIIMHCKHAM aHHBIM € TIOMOIIBIO MEAMIIMHCKOTO CIICIHAIACTA [0
CBOEMY BBIOODY.
- TpeboBarh BHECTH H3MEHEHMS WIH YAAIMTH NEPCOHATBHYIO HH(POPMALIUIO, TIOTYYEHHYIO
paboTojareneM B HapyllieHHE HACTOSHIMX MPaBUIL. M3MeHeHns BHOCATCS HA OCHOBAHUU
IMMCbMEHHOTO 3asBJICHUA PabOTHUKA.
- IHorpeGoBats ot paboTonaresns U3BECTUTD BCEX JIMII, PaHEe MOJAYIMBIIMX 110 BUHE
paboToarens HEMOJIHbIC HIH HEBEPHBIE IEPCOHATbHBIE JaHHBIEC O paOOTHHKE.
- O6xkanoBarh B Cy1eOHOM NOpsAAKe HOObIe HEMPABOMEPHbIE NeMCTBHS WM Oe3aeiicTBIE
paboronarens npu o0pabOTKe U 3alHUTE IEPCOHATBHBIX JaHHBIX pabOTHHKA.

5. O06n3annocTH paboroaare/is u padOTHHKA

5.1. B nemsix ucnonseHus TpeGoBaHuii 3akoHogarenbcTa PO npu o6paborke
NEPCOHANBHBIX JAHHBIX, BCE paOOTHUKM JAETCKOTO Ca/ia JOJDKHBI UCTIONHATh
YCTAHOBJICHHBIN NOPAIOK:

5.1.1. PabGora ¢ nepcoOHAIbHBIMH JaHHBIMH Pa0OTHUKOB JIOJDKHA HE HApyIIaTh
TpeOOBaHMI 3aKkoHOAATENbCTBA PO 1 NOKAIBHBIX HOPMATUBHBIX aKTOB OpPraHM3aliy, U
JI0JKHA OBITh HETIOCPEACTBEHHO CBA3aHA C OCYIMIECTBIEHHMEM MMH CBOUX TPYI0BbHIX
dyHxumii,

5.1.2. IIpu c6ope n 06paboTKe NEPCOHATLHBIX JAHHBIX pabOTHHKA padoTOAaTE b
JojpkeH pykoBoacTBoBarbed Koncruryuuei PO, TpyaoBeiM kojekcoMm PD v HHBIMEI
(enepanbHPIMM 3aKOHAMH. .

5.1.3. IlepcoHanbHble JaHHbIE PpAGOTHUKOB J0JDKHBI ObITH TIOJIYYEHBI TOJIBKO
HENocpeACTBeHHO y Hero. Ecnu juis 06paboTku ero JaHHBIX WM UX TTOTYYCHHS
IIPHUBJICKAIOTCS TPETBH JIMLA, TO pabOTHHK JODKEH aTh NpPEABAPHTEIbHOE IIMCHhMEHHOE
corjlacue Ha 5T0. O JHOBpeMEHHO pabOTHHK J0/KEH OBITh YBEIOMIIEH O TIENAX cOopa
nHpOpMaUMyY, UICTOYHHKAX €€ MOJIyYeHHs, a TAKOKE O TOCICACTBUAX 0TKa3a OT
IIPEAOCTABJICHUS IMCBMEHHOTO COTJIacks Ha cOop MH(OpMALIHH. .

5.1.4. IlepcoHanbHbie AaHHbIE PAOOTHHKA O €r0 MOJUTHYCCKHX, PEIMIHO3HBIX B HHBIX
yOexKAeHUAX, YACTHOH JKH3HH, a TAKOKE WICHCTBE B OOIECTBEHHBIX U MPOQCOIO3HBIX
OpraHM3alMsaX He MOANeKaT cO0py KOMIIAHUEH, €CIIi HHOE HE MPETyCMOTPEHO
38KOHOJAaTEIbCTBOM.

5.1.5. 3amwmra nepcoHaNbHBIX JAHHBIX PA0OTHHKA AODKHA 00€CIeYHBaThCH
HOJIHOCTBIO 3a CHET paboTonaTe .

5.1.6. Pykosoaurens JIOY npu npueme Ha paboTy, a TakxkKe MPH JHOObIX H3MEHEHHAX
IIpaBuJI paboThI C IEPCOHATLHBIMA JaHHBIMH, 00513aH MUCHMCHHOI'0 3HAKOMUTD ¢ HUMH
BCEX Pa0OTHUKOB JIETCKOTO Caja.




5.1.7. Apmunuctpaims IOY He uMeeT npaBo NpUHYXKAATh PAGOTHUKOB K OTKA3y OT
CBOMX IIPaB Ha 3alIMTY NMEPCOHATLHBIX JAHHBIX.

5.2.PabotHuk 00s3aH:

5.2.1. Ilepenarp paboToaareno Bce NEPCOHAIBHBIC JAHHBIC, YKA3aHHBIC B
COOTBETCTBYIOINUX JOKYMEHTAX.

5.2.2. B ycraHOBNIEHHBI NpaBuiiaMM ¢pok coolmars paboToaaremo 00 U3MEHEHUH
CBOUX NEPCOHAIBHBIX JAHHBIX.

6. OTBeTCTBEHHOCTD 32 pasrijianicHHe HHPOPMANHH, CBA3AHHOI ¢ NEPCOHATLHBIME
AAHHBLIMH Pa0OTHHKA

6.1. Jlnua, mpu3HaHHbIE BHHOBHBIMHU B HAPYIIICHHH MOJIOKEHHIA HACTOSIIETO
ITonoxeHus O 3ammTe NEPCOHANBHBIX JaHHbIX PAGOTHHKOM TIPHUBJICKAIOTCS K
JUCLIMIUIMHAPHOH, aAMMHUCTPATHBHOH, TPAYKAAHCKO-TIPABOBYIO U YTOJIOBHO#
OTBETCTBEHHOCTH, B MOPAJKE MPEIYCMOTPEHHOM 3aKOHONATELCTBOM PD 1 JTOKaILHLIMU
HOPMAaTHBHBIMH aKTaMH.

6.2. Coop, 06paboTKau XpaHEHUETIEPCOHAIbLHBIX JAHHBIX

6.2.1. O6paboTka epCOHANBHBIX AAHHBIX PAOOTHHUKA - 3TO MOJydeHHe HH(POPMALIH
U3 pasIM4HBIX UCTOYHUKOB, €€ XpaHeHHe, o0paboTka, a Taioke moboe apyroe
HCIOJIb30BaHUE.

6.2.2. IlepcoHanbHbIC JAHHBIE MPEIOCTABIAIOTCS CAMUM PAOOTHHKOM ITyTEM
3aI10JIHCHHS aHKETHI YCTaHOBICHHOH Qopmbl. PaboToaarens 00s3aH NPy HX MOTyYCHUH
[IPOBEPHTH 3a51BJICHHBIC [JAHHBIC TIPEIbABJICHHBIM TOATBEPHIAIOTIMM JTOKYMEHTaM.

6.2.3. AHkeTa v (WIM) TMYHbIN TUCTOK COAEPIKUT BOMPOCH O TIEPCOHANBHBIX JAHHBIX
paboTHHKA.

6.2.4. Auxera (TIM4HBINM JIMCTOK) JOJDKHA OBITH 3alfojJHEHa aKKypaTHO, 0e3 OmHUOOK.
Bce nons aHkeTsl JODKHBI OBITH 3aMOJHEHB!, a PH# OTCYTCTBHH HH(OPMAIIHH B
COOTBETCTBYIOLIEH MOJIE I0JDKEH CTaBUThCA npodepk. CoKpaieHH MPH 3al0JTHEHIH HE
JOIYCKalOTCAL , .

6.2.5. AuKeTa (JINHBIN FMCTOK) PaGOTHHKA XPAHUTCS B JTHUHOM JIENIE Y
OTBETCTBCHHOT O JIMLa paboToaaresis BMECTE ¢ MPEAOCTABJICHHBIMHU JOKYMEHTAMH.

6.2.6. JInunoe neno paboTHUKA 0QOpMISETCS MPU BCTYIUICHHH TPYAOBOIO JOr0BOPa B
CHTY. -

6.2.7. JIngHOE J1e)10 XPAHUTCS Y 3aBEAYIOMIECH B 3aKpbHITOM 1IKady win ceiide.

6.2.8. Bce IOKYMEHTBI IMYHOTO JIENIa XPAHATCS CTPOTO B XPOHOJIOTHYECKOM TTOPSIIKE,
C POCTABJICHUEM JIaThl MX MOJNYYCHHSA, a TAKKE HyMEpaliu.

6.2.9. JInuHoe €10 nociie NpeKpaieHus TPYAOBOTO IOTOBOPA ¢ COTPYAHHKOM
HIEPEAACTCs B apXUB, U XPAHUTCS YCTAHOBJICHHBIE 3aKOHOAATEIbCTBOM CPOKH.

7. Hlepenada nepcoHATBHBIX JAHHBIX
7.1. Ilpu ocymecTBiCHUH NIepeiavnl IEPCOHANbHBIX JaHHbIX paGOTHUKOB TPETHHM

mviam paborogarenb 00sS3aH:
- He co0011aTh NEPCOHANTBHBIC JAHHBIE 0€3 MOJy4YeHHOI0 MMCHbMEHHOT'0 COrIachs

~




pabOTHMKA, KPOME CIIy4aeB, KOrJa Takkue 00s3aHHOCTH YCTAHOBJIEHBI 3aKOHOAATEIbCTBOM;
- HE MePe1aBaTh IEPCOHANBHBIC IAHHBIC PA0OTHUKA ISl UCHOJIb30BAHUS B KOMMEPUYECKIX
HCJLIX,

- TpeOOBaTh OT TPETHUX JIUI| COOJIIOICHUS NpaBU pabOTh C MEPCOHATLHBIMH JAHHBIMH, a
TAKOKE MPEJOCTABICHUS NMCbMEHHOI0 NOATBEPXKACHUS HCIIOIB30BAHMSA MEPCOHATBHEBIX
JAHHBIX B MOPAJKE, MPEAYCMOTPEHHBIX HACTOSIIMM TIOJIOKEHHEM O 3aIUTe
NEPCOHANBHBIX JAHHBIX;

- AaBarh JOCTYII K IEPCOHANBHBIM JaHHBIM TOJBKO JIMI[AM, HMEIOIIIHM COOTBETCTBYOLIHIA
JOITYyCK M HCHOJIB3YIOUINX MX TOJHKO IS BBIMOJHEHHS KOHKPETHBIX MOIHOMOYHIA,

- He ucTpe6oBaTh HH(POPMALIUIO O COCTOSHHH 30POBbI PabOTHHUKA, 332 HCKIFOYECHHEM .
JaHHBIX, KOTOPBIE MOTYT MOBJIHATH Ha HCIIOJHEHHE PAOOTHIUKOM CBOMX TPY/IOBBIX
00s3aHHOCTEHA.

8. locTyn K nepcoHA/ILHBIM JAHHBIM COTPYAHHKA :
8.1. BHyTpeHHmii noctyn (Mcnons30BaHue HHPOPMALMH PabOTHHKAMH JIOMKOILHOTO
YUPEKIACHUS).
IIpaBo moctymna k nepcoHaIbHBIM JaHHBIM pabOTHHKA UMEIOT:
- pykoBojurens 10V
- CTapIIMil BOCIIUTATEb;
- MeZicecTpa
- COTPYAHMKH OyXrajlrepu, B IIpeeinax CBOCH KOMIICTEHIIHH,
- cam pabOTHUK.
8.2. Buemnwii noctyn (rocy1apcTBEHHBIC CTPYKTYPHI).
IlepconanbHpie JaHHBIE paGOTHUKOB MOI'YT HPENOCTABIITHCA TONBKO M0 3alpoCy
KOMITETEHTHBIX OPraHOB, UMEIOIMX COOTBETCTBYIOMUE HOJTHOMOYHS
- penepanbHas HajloroOBas Cyx0a;
- IPABOOXPAHUTEIILHBIC OPTaHbl;
- OpraHbl CTaTUCTHKH;
- OIOpO KpEeIMTHBIX HCTOPHIL,
- BOCHKOMATBHI, , \
- OpraHbl COIHATBHOTO CTPAXOBAHKS,
- IEHCUOHHBIC (POHIBI;
- IOApa3JC/ICHUA MyHHIMIIAILHBIX OPraHoB YIIPABJICHHUA.
8.3. Jlpyrue opranusaiiiu (TpeThH JIUIA).
CaeneHust 0 paGoOTHUKE MPEIOCTABIIAIOTCS TPETHUM JIMIIAM Ha OCHOBAHHU ITHCHMEHHOTO
3asBJICHUS CaMOro pabOTHUKA.
8.4. POACTBEHHUKH W YJIEHBI CEMEIA.
Iepconanbhblie qaHHbie pabOTHUKA NPEOCTABIAIOTCA POJACTBCHHUKAM HJIM WICHAM €70
CEMBH TOJIKO ¢ IMCBbMEHHOTO pa3peiieHus paboTHHKA.

Hacrosmee [lonoxxenue Bcrynaer B cuity co JHs ero yrBepxkaeHus. Cpok JeicTBHs
ITonoxeHus — 10 NPUHATHA HOBOTO.
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